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HOJKHOCTHASI MHCTPYKI[USI
Crennaanera 1o Kaapam yupagsJjienis HOCJTCAHIIIOMHOH NOATOTOBKH CIENHAIUCTOR,
OTBETCTBEHHOI0 34 010/IZKCTHBIE IIHK/IbI]
H UMKJIBI 10 HENPEPLIBHOMY MeJNIHHCKOMY 00pa30BAHNI0

1. O0uue noJroKeHns

Hacrosuiast Io/oKHOCTHAS HHCTPYKIUHS pazpaborana B cOOTBETCTBMH ¢ TPYIOBBIM KOJICKCOM
Poccubickoii Pejrepannn ¥ MHBIMK HOPMATHBHO-TIPABOBLIMM  aKTAMH, PETYINUPYIOIMMH TPYOBbIE
OTHOLIECHHUS.

I.1. Hacrosimas J0/DKHOCTHAS MHCTPYKLHS onpeenseT (QYHKIHOHAIBHBIE, AOJIKHOCTHLIE
OOS3aHHOCTH, TIpaBa W OTBETCTBEHHOCTH CHENHANMCTA 10 KaJpaMm yHpaBJIeHUs! TOCHIC/HILIOMHOMN
IOATOTOBKH CHENHAIHCTOB.

1.2, Ha pomknocts cnenuanucra 1o KaJ(paM yUpaBJICHUS IOCIEUIIIOMHON [MOAIOTORKH
CHCLHHAMCTOR HA3HAYACTCS JIMIO, MMEIOLIEE BhiclIee obpasoBanue, 6e3 npeabssieHus TpeboBaHui K
cTamy paboTsl.

1.3, Crenmanuer no xaapam mnopuuHsercs PYKOBOJUTCIIIO YIPABICHUSA [OCIIE/HITIIOMHOMN
IOJINOTOBKH CIIELHATHCTOB.

1.4, Tlpunumaercs u ocBoGOXKIAETCS OT 3aHUMAEMON  JOJKHOCTH IPUKA3OM  PeKTOpa
Yuusepenrera.

1.5, B cBoeit  paGore cnemmanuer 1o KaZpam  pYKOBOJCTBYETCH JICHCTBYIOINM
JAROHOAATCIILCTBOM,  IIOCTAHOBJICHUSIMH, 1IPHKA3aMK BBILIECTOSIIHX OPIraHOB, A TAKIKE IPHKA3aMK
YHUBEPCHTETA.

1.6, Crienmanict 1o kaapaM J0JDKEH 3HATh!

¢ TPYNOBOC 3aKOHOAATEILCTRO ¥ HHBIE AKThI, COJCPIKALIKE HOPMBI TPYIOBOIO npasa,

¢ sakononarenncrso Poccuifckoit Mejepalin o nepeoHaIbHBIX JaHHbIX, 00 obpazoBanum;

¢ lpasuja 1 HOPMBI OXPaHbl TPy, TEXHUKH OE30MACHOCTH, TIPOM3BO/ICTREHHOI caHnTapuy o
LPOTHBOIOKAPHOH 3aLIMTLL,

¢ CIPYKTYPY YHHBEPCHTETA U €€ PYKOBO/SILIMH COCTAB]

¢ HOPMATHBHLIC, MCTOAMYECKHME W JIPYyrH€ JIOKYMEHTBI, PEr/IaMEHTHDPYIOUHE ACHTCILHOCTE
Yuusepcurera;

¢ IpABHJIA SKCIUIYATAIlMH TCXHHYCCKUX CPEICTB, HAXOAAIMXCS B IOMEIEHUH YHHBEPCUTCTY:

¢ JIOKAJILHBIC HOPMATHBHBIC 4KTLI YHHBEPCHUTETA, PEryJHPYIOUIHE ITOPSJIOK oopamIICHH:
PACHOPAIMTC/ILHBIX W OPraHU3ALMOHHBIX JIOKYMEHTOB 110 [IEPCOHAITY;

¢ [OPSIOK O(hOPMIICHUS, BEICHHUS M XPAIICHUS JIOKYMEHTOB 110 [IEpCcoHay;,

¢ OCHOBBI JIOKYMEHTOODOPOTA M JOKYMEHTALMOHHOIO OBCCIEUEHUA, OCHOBHI APXHUBHOIO
3aKOHO/(@TEIbCTRA,

 MCTONMKH Pa3pabOTKH U BHEPEHHS JIOKAILHBIX HOPMATHBHBIX AKTOR;

¢ 1NOpsifoK 00paboTKH HHPOPMALMH ¢ IPUMEHEHHEM COBPEMCHHEIX TEXHHUYECKHX CPEJICTR]

¢ OCHOBBI OpraHH3alMK TPY/Jia;



* HOPMBI 3THKH JIEJIOBOTO OOIIEHNS.

1.7 Cneumamer 1o KajapaMm J0DKEH BJAJIeTh HaBplkamu paloThl HA NEPCOHANLIOM
KOMIIBIOTEpE, APYIUX BUIAX OPrTeXHUKH.

1.8, Crenuanuct mo Kaapam YHPaBJISHUsS IIOCACIMIUIOMHON MOATOTOBKH CIEIHATHCTOR
HEIOCPEACTBEHHO  MOJYMHSAETCS  PYKOBOAMTENIO  YIPABJIEHUS  IHOCICAUILIOMHON  I1OJIFOTOBKH
CNELIHATHCTOB.

2. Jlo/kHOCTHRIE 00SI3AHHOCTH

CrienmaimeT 1o Kajpam yrnpasieHus! NOCIeUIIOMHOMN [10/[I'OTOBKH CIIEHHATUCTOR!

2.1. IlpunmMaer oT 3aBefyIOMMX KaeJpaMy IUIAHBI 110 MPOBEACHUIO OIOKETHLIX [UKIOB
IOBLILEHUS KBATH(GHUKALUK 1 IIPO(ECCHOHAILHOMN TIEPEOrOTORKH,

2.2, lloarorasivsaeT yueOHO-NPOU3BO/ICTBEHHBIC [UIAHBI 110 NPOBEACHHUIO OHOJUKETHBIX [IMKIIOB
MOBBILICHAS KBATH(QHKAIIMK U IIPODECCHOHAIBHOM 1epPenoAroToBKK (Ha 1o, corsiacHo [oc.3a/@nnio) u
cornacoBanue €ro ¢ JlenapraMenToM OXpaHsl 3/10poBhst HaceleHust KemepoBckoit ofiactu.

2.3, llpunumaer JIOKyMEHTaLMIO (paciiucanue, CIUCOK CIyLIaTeIeH, CIHCOK MPerojanareleii)
OT PYKOBOIMTEIIS IUKIIA (METOJAMCTOB) JUISL TIOJNOTOBKY MPUKa3a O MPOBEJICHHH DIOJUKETHBIX [MKIOR
NOBBLINEHUS KBATHQHUKALUY U IIPOQECCHOHANLHON NEPENOATOTOBKH.,

24, llpunumaer Juunbple Jlela  KypCaHTOB IMKJIOB IOBBLILEHMS KBaMPUKAIMKH N
PO EeCCHOHATBEHON NEPENOArOTOBKH OT PYKOBOJHTEIS LUKIA (METOAMCTOR).

2.5, lloaroToBKa NPUKA30B O NPOBEACHUH OIOKETHBIX [IUKJIOB MOBLINEHNUS KBAIH(HKAIMA 1
po(hecCHOHATBHOI MepenoAroTOBKH,

2.6. Tlogroroska TeKyImuX NPUKa30B 10 OIOGKETHBIM 1MK/IaM TOBBIIEHHS KBATHUDHKAIMH i
PO EeCCHONAILHOM NEPEHOArOTOBKH (M0 NPE/ICTABICHHIO PYKOBOIMTENCH 1IHKIIOR).

2.7. lojroroBka KONMH NPUKA30B 110 IMKIAM JUIS YIPABACHHS OYXIalITEpPCKoOro yuera o
OTHETHOCTH.

2.8. Tloproroska npuxa3zoB 00 OTYHCICHHH CIyMIATENEH 110 OKOHYAHHH 00YHEHHUS.,

2.9. Benenue craTucTHHECKOro yuera (110 IpUKazam) [0 [HKIaM HOBBIICHAS KBAMUKAIUY 11
MpodeccHoHaILHON IePeroArOTOBKH.

2.10. Brimucka v BbIlaua JOKYMEHTOR [10C/I€ OKOHYAHHH 00yueHHs Ha OI0/DKETHBIX IIHKIIAX.

2.11. llpuem, xpanenue u yuer GJIAHKOB CTPOrOH OTYETHOCTH (JMILIOM O 1IPOECCHOHATLHOI
ICPEIIOI'OTOBKH, CCPTHHUKAT CHIEHHAIIMNCTA, Y0CTOBEPEHNS O NOBBIIICHHH KBATH(YUKALMH).

2.12. TlofroTaBuBaeT akThl Ha CIMCAHKE JIOKYMEHTOB CTPOTOi OTYETHOCTH.

2.13. BezeT cTaTUCTHYECKHI y4eT 10 B0/ GKETHBIM [IHKIAM.

2,14, Bpimicsigaer  yGimkaTel  IMIUIOMOB, BKJIAJBIICH K JIUTIIIOMY,  CepTH(HMKATE]
CHCIHMAIUCTOR ¥ YJIOCTOBCPCHIH O IIOBLINICHNY KBATH(QHKANNH CJIyIaTe/ M. BiaeT JIOKyMenThl,

2.15. MOHWTOPUHT BBINOJHCHUS [MKIOB NOBBILEHHS KBAIMGHUKAIMH U NIPOYECCHOHAIBHON
HEPEHOAIOTOBKH B PAMKAX I'OCY/IAPCTBEHHLIX KOHTPakTOB ¢ KemI'MY.,

2.16. MOHMTOPUHI BRLINOJIHEHMS IMKJIOB NOBLINCHHS KBATH(DHKAIMH 1 npodecCHOHANILHOM
[EPENOATOTOBKM B paMKax onjiatTel 00yuenus 3a cuer cpesiere HM3 Teppuropuansuoro doujga OMC.

2.17. OcymecTBiseT KOHTPOIL 32 06YHaIONIMMHCS 38 CYET CPEICTR TEPPUTOPHATBLHOTO (OH/1a
OMC: nosoant jo xadenp uubopMannio o miaguposanuu ofyuenus ciymarercit (OHMO) ua
KOHTpaKkTHBIX 1HKIaX KemI MY,

2.18. Mouutopunr nopraza HMO. Tlpocrasisier Galibl B «IH9Hbe KAGHHETBI» CIIYIIATCIISM,
OOYUHBIIMMCS Ha LMKIIAX 110 IPOrPamMMe HEIPEepLiBHOIO MEMIMHCKOr0 06pa3oBanus,

2.19. llpunumact OT pyKOBOAMTENCH UHKIOB [UIAHbl 110 [POBEACHHIO KOHTPAKTILIX
[HKJIOB MOBBILICHUS KBATHQUKAIME 1 TPO(ECCHOHATLHOMN NTEePENoAroTOBKH.

2.20. TojarorasivsaeT oOmMit I1J1aH 110 NPOBEJICHHIO KOHTPAKTHLIX IHMKIOB HOBLILUCHHS
KBJIM(HUKALMK U 1POYECCHOHAIBHON NEPENOIrOTOBKY HA I'OJL.

2.21. OcymecTniser KOHTPOIb 3@ BXOJAUICH M MeXojsuell jokymentanueil Yipasichus
NOCICUIIIOMHON TI0/I'OTOBKH CIICIHAIIHCTOB.
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[1JIAaHOBO-(DMHAHCOBOE VIIPABJICHUE.
2.23. Yuacrsyer B NOATOTOBKE CKCKBAPTAJILHOIO M TOJOBOIO OTYETA [0 JIBHIKCIHIO
chyuiareneit 8 Munizjipas Poceun.



2.27.  llpenocrapuser  undopMaudio 10 TpeCOBAHMIO  PYKOBOJMTENS  YIPABJICHMSA
HOCHE/MIIOMHOI MOJINOTOBKH CIICHMAIMCTOR, 110 OPIHHATYPE JUIS TEKYIIHX OTUYETOB.

2.28. Boimonusier uHble (YHKUHM B TPEJE/IaX CBOMX KOMIICTEHIMHA ¥ B COOTBETCTBHH C
JACHCTBYIOLIMM 3aKOHO/1ATC/ILCTROM, JIOKAJIbHBIMUA HOPMATHBHBIMH aKTaMH YHHUBEPCHTETA,

Brinosnenne pilﬁO’I'l:l 1O NPOBCACHHI) KOMMEDYECCKNX IMHKJIOB [IOBLIIICHHH
KBAJTHQUKAIHT 1 Po(eccHoHabHOI HepenoaroToBKI.
Memko-npoduaakruieckuii, papManeBTHHeCKNH, CTOMATOI0TYCCKIT npoduin

2.29. TlpuHumaer JIOKyMEHTalMIO  (paciiucande, CIIMCOK  Cllylaresief,  CIIUCKH
[PEIOJABATE/ICH) 0T pPYKOBOJMTENEH LHMKJIOB (METOJMCTOB) Ul [OJrOTOBKM IPHKA30B O
MPOBCACHUM  KOHTPAKTHBLIX  HMKJIOB  IOBBINICHUS  KBAIMDUKAIMH W 1POQECCHOHAILHOI
NEPCHOIrOTORKH,

2.30. Ilpunumact JMuHBIE [e/1a KYPCaHTOB KOHTPAKTHBIX [MKJIOB TOBBITICHHS msmu{mmmm 1
O eCcCHOHATBLHOMN HEPENIOATOTOBKH 0T PYKOBOAMTEIICH LIMKIIOB (METOJMUCTOB).

231, lloaroraniMBaer TpPHKAa3bl O [POBCACHAHM  KOHTPAKTHBIX  [MKJIOB  HOBLIICHUS
KBATM(HKALMH U TPOPECCHOHATLHON 1epenoaroTosky Ha kadeapax KemI'MV,

2.32. TloarorasauBaeT TEKYIIHE MPUKA3h! 0 KOHTPAKTHRIM [IMKJIAM TOBBIIIEHUS KBATHDUKALMH
1 IpoCCCHOHANILHOM 1EPeno;IroTOBKH (10 TIPC/ICTARICHUIO PYKOBOIMTENEH [MKIIOB).

33, Hoprorasiusaer nipukasesl 00 OTHHCIEHIY CITyHIATENEH 0CIe OKOHYaHUs 00yUeHUs.
>4 [loxrorasMBaeT KOMMH MPHKA30B [0 LMKJIAM JUls YIpaBlieHUs: OyXTalTepeKoro yuera u
OTHETHOCTH.

2.35. Benmer cTaTMCTHYECKHH  ydeT [0 UMKJIAM  [OBBILICHHS  KBAIMQHKAIMH
poheCCHOHATLHON 1TePEro/IrOTOBKH,

2.36. YuactByer B NOArOTOBKC OTYCTA (CKCKBAPTANLHBIM M T'OJOBOH) 110 ABHIKCHMIO

cnymarenet 8 Munzipag Poceun.

2.37. Bomuceisaet ayOnukaTel  JIMINIOMOB, BKJIAUBIIEH K JIAILIOMaM, CepTHOUKATEI
CHEHHAINCTOB M YIOCTOBCPCHUH O NOBBLIIICHUH KBaJIH(DUKAIIMU U BBIJ[ACT JIOKYMCHTBI CHIYIIATEISIM.

2.38. OcymiecTnisieT KOHTPOIb 32 COXPAHHOCTBIO JIMYHBIX JIE/] KYPCAHTOB KOHTPAKTHLIX [IHKJIOH
MOBLILCHUS KBAIH(PHKALMY U PODCCCHOHAIBHOMN NMEPENOAr0TOBKY.

2.39. OOccneunnact  Oesonacuyro  06paloTKy MEpCOHAILHLIX JIAHHBIX  pabOTHHKOB B
COOTBETCTBHH ¢ (bejlepaibibIM - 3aKOHOJATCILCTBOM M JIOKAILHO-HOPMATHBHLIMK  AKTAMM
YHUBEPCHTETA.

2.40. Bemonnsger uuble QYHKUMH B [peje/iax CBOMX KOMIETGHIMH ¥ B COOTBETCTBHH ¢
JCHCTBYIOIUMM 3aKOHO/IATEIHCTBOM, JIOKAILHEIMH HOPMATHBHBIMH AKTAMH YHHBCPCHTETA.

3. IIpaga
I. Cienmanucet 1m0 Kajapam YpaslieHus MOC/ICANIIOMHOIN [10ITOTOBKH CIELHATHCTOR UMCCT

[paBo 10JIL30BATECS 00OPYIOBAHMEM, UCTOYHUKAMH HH(OOPMALIMK, UMEIOUIMMHCSH B YHHBEDCHTCTE, B
HOPSJIKE, YCTAHOBJICHHOM B YHUBEPCUTECTE,

3.2. Banpammsath ¥ Ioay4aTh He0OX0MMYIO HHPOPMAIIMIO, A TAKKE MATEPHATBI U {OKYMEH DL,
OTHOCSIIMCCS K BOIIPOCAM CrO JICATCILHOCTH.

3.3, llosbimars, KBUMpHKAIMIO, upo‘«mmb [CPENOJIr0OTOBKY (MEepeKBAIHUKAIHIO).

3.4, llonssonarses  MHQOPMANMOHHLIMM — MATEPHAIAMH M HOPMATHBHO-IIPABOBLIMH
JIOKYMEHTAMH, HEOOXO0/IMMBIMM JUIS MCITIOJIHEHHSI CBOMX JIOJIZKHOCTHBIX 00S3aHHOCTCH.

4. OTBETCTBEHHOCTE
(,‘J!'L‘IUIEL-'[I’ICI‘ HO - Ka/lpam YHDHBJICHHH TTOCJIC/IUTIOMHOH MNOATOTOBKH CIICIIHAJINCTOR HECCT
OTBETCTBCHHOCTD 34a:
4.1. Heucnosinenne (Henajulexkaliiee MCIOIHEHUE) CBOMX (YHKIMOHAILHLIX 00S3aHITOCTCH,
napywenue [lpasuil BHYTpPEHHEro TpPY/Z0BOr0 pachopsika U MHBIX JIOKaJIbHO-HOPMATHBHBIX aKIOB
YHHBEPCHTETA, OTHOCSHIIMXCS K JIESTE/ILHOCTH CIEIUATUCTA N0 KajpaMm,



4.2, Crreramict 1o kajpam YrpasieHus HOCHeMITIOMHON MOrOTOBKU CIEIHATHCTOR HECeT
OTBETCTBCHHOCTE 3d Ka4YCCTBO M CBOCBPEMCHHOCTH BBITOJIHEHHS BO3JIOKEHHBIX HA HEI'0 HACTOSIICH
HICTPYKIMEH 00s3aHHOCTEH M 32 COXPAHHOCTH JIOCTARJICHHOIO B €ro IM0IL30BAHHE UMYIICCTBA 1
obopynosanusi,

4.2. Hesblmonmenue pacriopsuKeHAN pyKOBOMTENs YIIPABICHHS HOCIEMILIOMHON T10r0TORKH
CTIELHAIHCTOR,

4.3. CoxpanHOCTL BBEPCHHON JIOKYMCHTAIHHY.

4.4. llpuunnenue MaTepuajipHOro ymepda B npejienax, yYCTAHOBJICHHBIX JIEHCTBYIOUIHM
3akoHo/iarebeTBoM Pocenitckoit Mepepanun.

4.5. CoXpaHHOCTb JIMYHBIX JIeJl OPAMHATOPOB, KYPCAHTOB KOHTPAKTHBIX I[MKJIOB MOBBILICHUS
KBaHQUKALKMK ¥ TPO(ECCHOHAILHOM TIEPEIIo;IrOTORKH,

4.6.  CoxpanHocTh OJIAHKOB CTPOrO# OTUETHOCTH.

4.7. llpwunHenne MarepuajipHOro ymepba B Mpejesiax, YCTAHOBICHHBIX CHCTBYIOIIHM
3aKOHOJIATENILCTROM Poceuiickolt Mejeparun.

4.8. 3a nIpaBOHapyIICHHS, COBEPIICHHAIC B IIPOIECCE OCYIICCTRICHHS CBOEH ACATEC/LHOCTH, - B
lIpeaciax, — ONPENCICHHBIX  JCHCTBYIOIUIMM  &/IMMHHCTPATHBHLIM,  YIOJIOBHBIM,  IPak/IAHCKHM
3aKkoHo@aTresLeTROM PO,

3a BBIIC NEPEUNCIICHHBIC HAPYUICHUS CHSLHATUCT [0 KajapaM YIPaBJICHHs [1OCIEMIIOMHOL
MOArOTOBKH  CHICLMANHCTOR  MOKCT  ObITh  TIPUBJIEYCH, B COOTBETCTBMM ¢ JICiICTBYIONMM
3JAKOHOMATCILCTBOM B 3aBHCUMOCTH OT TSXKCCTH 1IPOCTYNKA K JAMCHUILIMHAPHON, MaTepHaiILHOIL.
AJIMHUHUCTPATHBHOHN, I'PAXKTAHCKON U YIOJIOBHON OTBETCTBEHHOCTH.

JIOJDKHOCTHAS MHCTPYKIMSL YTBEPIKIACTCS B 2-X 3K3EMIUIsipax, | IK3EMIUISAP KOTOPOH Ovier
HAXO/MTLCA 1A pyKax, |- Ha pabodem mecte B KabHHETE yIIPaBICHUS KaIPOB.



